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Communication/People Skills

Addressed

Advertised

Arranged

Articulated

Authored

Clarified

Collaborated

Composed

Condensed

Consulted

Contacted

Conveyed

Convinced

Corresponded

Defined

Developed

Directed

Discussed

Drafted

Edited

Elicited

Enlisted

Explained

Expressed

Formulated

Furnished

Incorporated
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Answered

Arranged

Assessed

Assisted

Clarified

Coached

Collaborated

Contributed

Cooperated

Counseled

Demonstrated

Diagnosed

Educated

Encouraged

Ensured

Expedited

Facilitated

Familiarized

Guided

Helped

Insured

Intervened

Motivated

Prevented

Provided

Referred

Rehabilitated

Represented

Resolved

Simplified

Supplied

Supported

Volunteered

Management/Leadership Skills

Administered

Analyzed

Appointed

Approved

Assigned

Attained

Authorized

Chaired

Considered
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Analyzed

Clarified

Collected

Compared

Conducted

Critiqued

Detected

Determined

Diagnosed

Evaluated

Examined

Experimented

Explored

Extracted

Formulated

Gathered

Implemented

Inspected

Interviewed

Invented

Investigated

Located

Measured

Organized

Prepared

Researched

Reviewed

Scored

Searched

Solved

Summarized

Surveyed

Systematized

Tested

Teaching Skills

Adapted

Advised

Clarified

Coached

Communicated

Conducted

Coordinated

Critiqued

Developed

Encouraged

Engaged

Evaluated

Explained

Facilitated

Focused

Guided

Individualized

Informed

Instilled

Instructed

Motivated

Persuaded

Simulated

Stimulated

Taught

Tested

Trained

*** Action words listed are in past tense, use appropriate tense on resume***
Daemen University Career Services • 1st Floor, John R. Yurtchuk Student Center•
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Transmitted Tutored

Technical Skills

Adapted

Applied

Assembled

Built

Calculated

Compiled

Computed

Conserved

Constructed

Converted

Debugged

Designed

Determined

Developed

Engineered

Fabricated

Fortified

Installed

Maintained

Operated

Overhauled

Printed

Programmed

Rectified

Regulated

Remodeled

Repaired

Replaced

Restored

Solved

Specialized

Standardized

Studied

Upgraded

Utilized

*** Action words listed are in past tense, use appropriate tense on resume***
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