
The Resume 

Hiring managers spend an average of 7-10 seconds reading your resume, make your resume stand out! 

DESIGN 

Don’t 

Forget! 

FORMAT 

CATEGORIES 

Targeted 

Resume: 

Experience & skills 

related to a position 

General Resume: 

Includes all  

experiences & skills 

Education 

Related Experience 

Work Experience

Related Coursework 

Upload your 

resume to  

Handshake! 

College 

Involvement 

Community 

Involvement 

Honors & Awards 

Keep your 

resume brief, 

generally  

one page 
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